
BANARAS HINDU UNIVERSITY
FACULTY/ DEPARTMENT

Call Letter for Counseling                                          CENTRE/ COLLEGE (SEAL)
Ref. No./               Dated :

Mr. / Ms.  _____________________________
_____________________________________                                REGISTERED/SPEED POST
_____________________________________
_____________________________________
_____________________________________

Sub: Counseling for Provisional admission to……………….…… subject to availability of seats.

Dear Applicant,

1. I am pleased to inform you that on the basis of the merit index of the UET/PET-2012  you 
are required to report for counseling for possible provisional admission to the course 
______________________________________________________________________ subject to availability 
of seats at University Campus/Affiliated Colleges/Rajeev Gandhi South Campus, Barkachha, 
Mirzapur for the Academic Session   2012 -2013.

2. Please report personally to the Office of the _____________________________________________ 
on___________________________________at___________________________  along  with  all  the 
required documents (listed in para 4 below).

3. Please note that in case you fail to report for counseling along with all the original 
documents and complete the necessary formalities by 4.00 p.m.  of the above date, you 
shall forfeit your claim for consideration for provisional admission.

NOTE :

 (i) Please bear in mind that the number of eligible candidates called for Counseling is 
much  larger  than  the  seats  available  in  the  course  to  which  you  are  seeking 
admission.  Therefore,  mere  receipt  of  the  Call  Letter  does  not  entitle  you  for 
provisional admission (However, you can asses your position yourself based on your 
position in the merit in your category). The Admission of the eligible candidates 
shall be made strictly on the basis of merit index of UET/PET – 2012 against the 
available seats. No eligible candidate shall advance any claim, whatsoever, for the 
provisional admission if seats are not vacant at the time of consideration of his/her 
candidature for admission.

(ii) There is a provision to provide opportunity to a candidate who has failed to report 
for  counseling  on  the  day  he/she  has  been  called,  due  to  certain  unavoidable 
reasons. Such candidates can be admitted provided the seats are vacant (if any). 
However,  candidates admitted under  this  category shall  forfeit  the claim of  the 
subject combination to which they be entitled but is exhausted. But in any case no 
application after the last date fixed for closure of admission shall be entertained 
under any circumstances.

4. You must produce  the  under  mentioned documents  in ORIGINAL  at  the time of 
counseling for provisional admission before the Admission Committee for its perusal 
and scrutiny/verification. Failure to produce any of these documents on any ground 
may disqualify the candidate from the provisional admission. 

(i) Mark-Sheets of  the  QUALIFYING  EXAMINATION and  all  other  previous 
examinations such as High School, Intermediate, Graduation, Post-graduation (as 
the case may be).

 
(ii) The proof for eligibility as mentioned in the concerned UET/PET Information Bulletin (age, 

subjects etc.) and that of having cleared the qualifying examination as evidenced by the 
original mark-sheet should be submitted to the concerned Head/Dean/Principal on the 
reporting date. 
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NOTE: 

Ordinarily  only  the  original  mark-sheet  shall  be  accepted.  However,  in  case  the 
marksheet has not been issued by the concerned Examining Body by the date of 
counselling (candidate is required to give an affidavit to this effect), Marksheet 
downloaded from  the  Website  of  the  concerned  examining  body  (subject  to 
verification  by  the  Admission  Committee),  CONFIDENTIAL  MARKSHEETS  or 
PROVISIONAL RESULTS issued by the Registrar/ Controller of Examinations of the 
concerned University or   Secretary of  the concerned Board (in  case qualifying 
examination is of Senior Secondary level) shall also be entertained at the time of 
admission.

(iii)    Matriculation  or its  equivalent  certificate  to  ascertain the date  of 
birth.

(iv)    Caste Certificate issued by the appropriate authority, if admission is 
sought under SC/ST/OBC/OBC-MINORITY Category.

NOTE:  Each SC/ST/OBC/OBC-MINORITY candidate shall have to submit a copy of the 
certificate  mentioning  that  the  candidate  belongs  to  SC/ST/OBC/OBC-MINORITY 
community. Such certificate shall be Subject to verification from the concerned District 
Magistrate.  Candidate  must  note  that  if  he/she  belongs  to  SC,  ST  or  OBC/OBC-
MINORITY category, his/her caste/tribe must be listed in the appropriate Govt. of India 
schedule.  The  caste  certificate  should  be  in  the  Governments’  approved format  and 
should  clearly  state  (a)  name  of  his/her  caste/tribe  (b)  whether  he/she  belongs  to 
SC/ST/OBC/OBC-MINORITY  (c)  District  and  State  or  Union  Territory  of  his/her 
ordinary residence and (d) the appropriate Govt. of India schedule under which his/her 
caste/tribe  is  approved  by  it  as  SC,  ST  or  OBC/OBC-MINORITY.  Further,  the 
OBC/OBC-MINORITY  certificate  should  clearly  mention  that  the  candidate  does  not 
belong to Creamy Layer under Govt. of India criteria.

The  OBC/OBC-MINORITY  certificate  should  not  have  been  issued  earlier  than 
01.07.2011. Further, if the OBC/OBC-MINORITY Certificate is issued earlier than 
the aforesaid date i.e. 1.7.2011 the candidate may be given one month time to 
produce a recent OBC/OBC-MINORITY Certificate OR recent Income Certificate 
issued not earlier than 1.1.2012  for the said purpose.

(v)    Medical  Certificate issued by the  appropriate  authority,  if  admission is 
sought under Physically Challenged Category. The candidates will also be required to 
present themselves before a Medical Board constituted by B.H.U. The date and 
time  for  appearing  before  the  Medical  Board  will  be  communicated  to  the 
candidate by the concerned Admission Committee. 

(vi)    Employee’s ward certificate issued by the Dy. Registrar (Admin-LTC Cell), 
BHU only if admission is sought under Employee’s ward Category.

(vii)    Admit Card issued for appearing in the concerned Entrance Test – 2012. 

(viii) Character Certificate issued by the institution last attended.

(ix)    Transfer Certificate (TC) issued by the institution last attended. 

NOTE: If due to certain unavoidable reasons a candidate is unable to produce T.C., the 
Admission Committee may, at its discretion, allow a period up to 31st  August' 12 for 
submission  of  the  Transfer  Certificate,  failing  which  the  admission  may  be 
cancelled.  An undertaking that "My provisional admission be cancelled in case I fail 
to produce the Transfer Certificate from the institution which I last attended by 
31st August 2012 " shall be taken from each such candidate who has not submitted 
his/her  Transfer  Certificate before  he/she is  provisionally  admitted.   Original  mark-
sheet of the qualifying examination/original certificate of High School shall be returned 
to an admitted student only after he/she has submitted his/her T.C. 
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 (x) Migration Certificate issued by the Institution/ University/ Board last attended.
NOTE: Under exceptional situation a candidate may be allowed to submit the Migration 
Certificate latest  by  31st August  2012.  Certain Institutions/ Universities/Board issue 
either Transfer  Certificate  or  Migration Certificate but  not both.   In such cases,  the 
certificate issued to the candidate shall be accepted and the candidate shall be asked to 
give  an  undertaking  to  the  effect  that  the  Institution  does  not  issue  Transfer  (or 
Migration) certificate as the case may be. 

(xi) Sworn  Affidavits for  non-involvement  in  Ragging from  students  and  their 
parents/guardians:  In accordance with provisions contained in  UGC Regulations on 
curbing  the  menace  of  ragging  in  Higher  Educational  Institutions,  2009,  sworn 
affidavits for non-involvement in Ragging from students and their parents/guardians 
(as  per  enclosed  annexure  I  and  II)  on  a  Non-Judicial  Stamp  paper  of  Rs.10/-  is 
required.  The said regulations are available on the BHU website (www.bhu.ac.in) for 
information of all prospective students and their guardians/parents.

 (xii) Filled  in  Residence/Dossier  Form  (in  quadruplicate).  [Form  will  be  provided  by  the 
concerned office at the time of admission].

 (xiii) Submit two self-attested copies of each of the documents mentioned above. Further, 5 
copies of passport size photograph generally identical to the one pasted on the Entrance 
Test Application Form shall also be needed to paste them on “Residence Form”, ‘Identity 
Card’ etc. 

5.  There  is  a  provision  for  Supernumerary  PAID  SEATS in  certain  courses.  All 
candidates desirous of admission under Paid Seats Category are required to fill up an 
Option  Form  at  the  time  of  counseling  or  as  per  notification  of  the  concerned 
Dean/Head/Principal and admission under this category shall also be made according to 
the Merit Index of UET/PET-2012  from amongst the applicants under this category.   

IMPORTANT GENERAL INFORMATION

Candidates  must  read  carefully  the  under  mentioned  general  information  and 
conditions  for  the  provisional  admission.  Non-compliance  of  any  condition  shall 
disqualify a candidate for provisional admission.

1. The University shall not be responsible in any manner for postal delays and / or non-
delivery of the Call Letter in time. 

2. The candidates must note:  
(i) In  this  Call  letter  for  Counseling,  the  place  of  reporting  is  mentioned.  The 

candidate should reach to the concerned office on the date and time as mentioned. 
(ii) The  admission  to  a  particular  Course  in  the  Faculty/Mahila 

Mahavidyalaya/Affiliated  Colleges/  Rajeev  Gandhi  South  Campus,  Barkachha, 
Mirzapur as the case may be, shall be done as per merit and choice of the candidate.

3. Presence of parents/guardians of female candidates called for counseling is desirable.  

4. The completion of necessary formalities for provisional admission may take generally 2-3 
days.  Accordingly the outstation candidates are advised to come prepared to stay at Varanasi 
for the aforesaid period. 

5. BHU Employee’s Ward category candidates are required to submit a certificate of the 
Employee's Ward in the prescribed format duly signed and issued by the Deputy Registrar 
(Admin-LTC Cell) only.   For this purpose, the candidate is required to apply to the Deputy 
Registrar (Admin-LTC Cell),  immediately after the receipt of the Call Letter and submit an 
application on the prescribed format obtainable from the concerned office. 
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6. The provisional admission of  the candidate to the concerned Course of  Study shall  be 
subject to such ordinances, rules and regulations as may be framed from time to time by the 
University.

7. Hostel accommodation is not guaranteed. However, if it is available, it shall be allotted 
strictly on the basis of the merit index of the concerned Entrance Test 2012 excluding those 
candidates residing in the nearby areas in the city/locality of Varanasi.  Mere provisional 
admission shall not entitle any student to a seat in the University Hostel.   

8. The date of commencement of classes of the concerned Course of Study shall be as per the 
time schedule prescribed by the University.

9. Candidate provisionally selected for admission shall be required to collect his/her Admit 
Card and also deposit the prescribed fee by the prescribed date mentioned on the Admit Card 
failing which he/she shall forfeit his/her claim for the provisional admission.  The candidates 
belonging to SC/ST categories are exempted from payment of non refundable component of 
the  fee  provided the  annual  income of  their  parents  is  less  than Rs.1  lakh.  Accordingly, 
prospective candidates belonging to the said category desirous of  availing  this  facility  are 
required to furnish a certificate to this effect from the competent authority at the time of 
admission. 

10.  It has been decided by the University to  grant waiver of non-refundable component of 
regular  fee  to  the    dependent  children  of  Leprosy  Affected  Persons  (LAPs).   Accordingly, 
candidates  desirous  of  availing  the  aforesaid  facility  (on  provisional  admission)  should 
produce/bring (at the time of  Counselling)  a certificate issued by the Government District 
Hospital to the effect that their parent(s) (as per the details furnished in the UET/PET form) 
are Leprosy Affected Persons (LAPs). 

11. Enrolment:  All  newly admitted students must get themselves enrolled by 31st August 
2012. For the purposes of enrolment only original documents (marksheets of the qualifying 
examination, marksheet/certificate of high school, TC and/or Migration Certificate) shall be 
entertained. In case a provisionally admitted candidate fails to produce the said documents by 
31st August 2012, his/her admission shall be cancelled forthwith.

12.  Only  the  local  Court  of  Varanasi/Honorable  High  Court  of  Judicature  at  Allahabad/ 
Honorable Supreme Court of India shall have jurisdiction in case of any dispute relating to the 
provisional admission. 

     

 
 Yours faithfully

       Dean/Head/Principal/Coordinator
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vH;fFkZ;ksa ds fy;s fgUnh esa laf{kIr funsZ'k

vH;FkhZ izos'k lEcU/kh fuEufyf[kr lk/kkj.k lwpukvksa dks lko/kkuh iwodZ i<+saA buesa ls ,d dh Hkh deh jgus ij izos'k ds fy;s v;ksX; 

ekus tk;saxs%

¼d½ Mkd foHkkx ds dkj.k dky ysVj dh nsjh ls izkfIr vFkok ugh izkfIr dh fLFkfr esa fo'ofo|ky; ftEesnkj ugha gksxkA
¼[k½ dsoy dky ysVj dh izkfIr ls izos'k lqfu'fpr ugha gSA
¼x½ izos'k ds nkSjku de ls de 2&3 fnu dk le; yx ldrk gSa] rnuqlkj vH;FkhZ dks mDr vof/k rd okjk.klh esa Bgjus ds fy;s rS;kj 

gksdj vkuk pkfg,A
¼?k½ fo'ofo|ky; ds esfMdy cksMZ ds laLrqfr ds vk/kkj ij gh 'kkjhfjd fodykax laoxZ esa ;ksX; vH;FkhZ dk izos'k gksxkA
¼M-½ efgyk vH;FkhZ ds izos'k ds le; vfHkHkkod dh mifLFkfr okaNuh; gSA
¼Pk½ lEcfU/kr izos'k lfefr ds le{k izos'k ds le; tkap@lR;kiu gsrq fuEufyf[kr ewy izi= izLrqr djuk vfuok;Z gS] ftlds vHkko esa izos'k ds 

fy, v;ksX; ekus tk;saxsA
I. lHkh ijh{kkvksa ds lkFk ;ksX;rk&iznk;h ijh{kk ¼DokyhQkbax ,Dt+ke½ ds dsoy ewy vad&i=A 
II. tUe&frfFk lR;kiu ds fy, gkbZLdwy ;k blds led{k ijh{kk dk izek.k&i=A
III. vuqlwfpr tkfr@vuqlwfpr tutkfr@ vU; fiNM+k oxZ@ vU; fiNM+k oxZ&vYila[;d ds vUrxZr izos'k ds fy, l{ke vf/kdkjh }kjk 

fuxZr tkfr izek.k&i=A
IV. vU; fiNM+k oxZ@ vU; fiNM+k oxZ&vYila[;d dk izek.k i= 1 tqykbZ 2011 ds iwoZ dk tkjh fd;k gqvk ugha gksuk pkfg,A ;fn mDr 

izek.k i= 1 tqykbZ 2011 ds iwoZ dk tkjh fd;k gqvk gS rks lEcfU/kr vH;fFkZ;ksa dks izek.k i= ;k v|;ru ¼Latest½ mDr vk; 
izek.k i= ¼tks fd 01-01-2012 ds iwoZ dk tkjh fd;k gqvk u gks½ dks izLrqr djus gsrq 1 ekg dk le; fn;k tk;sxkA

V. lEcf/kr izos'k ijh{kk&2012 dk izos'k i= ¼,MfeV dkMZ½A
VI. pfj= izek.k&i=] tgkWa ls vfUre f'k{kk izkIr dh gksA
VII. izos�k lfefr] vius foosdkuqlkj ,sls vH;FkhZ tks dh vfUre f�k{kk izkIr djus okys laLFkku ls LFkkukUrj.k izek.k i= ,oa izotu 

¼ekbxzs�ku½ izek.k i= izos�k ds le; ugha tek dj ik;sxsa mUgsa bls tek djus ds fy, ,d vUMjVsfdax ds vk/kkj ij 31 vxLr 
2012 rd dk le; fn;k tk;sxkA

VIII. jSfxax esa vfufyZIrrk ds lanHkZ esa iw.kZ :i ls Hkjs gq, 'kiFk i=A ¼vH;FkhZ ,oa firk@vfHkHkkod }kjk tSlk fd ifjf'k"V 1 rFkk 2 es 
fn;k x;k gS½A

IX. lHkh vad i=ksa ,oa izek.k&i=ksa dh Lo&izekf.kr izfr ¼nks lsV½A
X. ikliksVZ lkbt+ QksVks dh ikap izfrA
XI. vuqlwfpr tkfr@vuqlwfpr tutkfr oxZ ds vUrxZr izos'k ds le; 'kqYd esa NwV ds fy, vfHkHkkod dk okf"kZd vk; ,d yk[k :i;s ls 

de dk vk; izek.k&i=A 
XII. Nk=kokl dh dksbZ xkjaVh ugha gSA LFkku miyC/k gksus ij esfjV bUMsDl ds vk/kkj ij gh Nk=kokl vkoaVu laHko gSA ¼tks vH;FkhZ 

okjk.klh 'kgj@djhch {ks= ds gksaxs mUgsa Nk=kokl vkoVau lk/kkj.kr;k ugha gksxkA½

¼N½ ,sls vH;FkhZ tks vU; fiNM+k oxZ@vU; fiNM+k oxZ&vYila[;d ls lEcaf/kr gSa] mUgsa vuqlwfpr tkfr@tutkfr dh rjg layXu tkfr izek.k 
i=] tks l{ke vf/kdkjh }kjk fuxZr fd;k x;k gks  ¼tSlk fd ;w-bZ-Vh-@ih-bZ-Vh- lwpuk iqfLrdk es vuqlwfpr tkfr@tutkfr ds fy, 
mYysf[kr gS½ ykuk vko';d gS] ftlesa ;g Li"V :i ls mYysf[kr gks fd vH;FkhZ ds ekrk&firk@vfHkHkkod Øheh ys;j ds vUrxZr ugha 
vkrs gSA

¼Tk½ dqN ikB~;Øeksa esa lqijU;wejsjh ^isM lhV* dh O;oLFkk gSA lHkh Nk= tks isM lhV ds vUrxZr izos'k ysus ds bPNqd gksaxs mUgsa lEcfU/kr ladk; 
izeq[k@foHkkxk/;{k@iz/kkukpk;Z ds dk;kZy; ls izkIr lwpuk vuqlkj vkI'ku QkeZ Hkjuk gksxkA bl oxZ esa izos'k ;w-bZ-Vh-@ih-bZ-Vh- 2012 ds 
esfjV ds vk/kkj ij vkosfnr Nk=ksa ds gh chp ls gksxkA

¼>½ ,sls vH;FkhZ ftUgsa fo�ofo|ky; esa vLFkk;h :i ls izos�k fn;k x;k gS] dks 31 vxLr] 2012 rd iathdj.k djk ysuk vko�;d gSA blds 
fy, ewy izi= ¼vgZ ijh{kk ds izek.k i=] gkbZLdwy dk vad i=@izek.k i=] LFkkukUrj.k izek.k i= vkSj@;k ewy izotu ¼Migration½ 
izek.k i= tek djuk vfuok;Z gksxkA ;fn vLFkk;h izos�k izkIr vH;FkhZ 31 vxLr] 2012 rd iathdj.k djkus esa vleFkZ jgrs gSa rks 
mudk izos�k Lor% fujLr gks tk;sxkA

¼´½ dq"B izHkkfor O;fDr ij vkfJr muds cPpksa dks fu;fer 'kqYd ds u okil gksus okys va�k dks ekQ djus dk fu.kZ; fo�ofo|ky; }kjk 
fy;k x;k gS] vr,oa tks vH;fFkZ bl lqfo/kk dk ykHk mBkuk pkgrs gS mudks ljdkjh ftyk vLirky ls bl vk�k; dk izek.k i= 
dkmfUlfyax ds le; izLrqr djuk vfuok;Z gksxkA

UkksV% izos'k lEc/kh foLrr̀ tkudkjh@Li"Vhdj.k ds fy, vaxzsth Hkk"kk esa fn;s x;s fu;eksa dks i<+saA fdlh izdkj ds lansg ,oa vLi"Vrk dh 
fLFkfr esa vaxzsth Hkk"kk esa fn;k x;k fooj.k gh lgh ekU; gksxkA
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