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Press and Publication Division 

B.H.U. Press 

BANARAS HINDU 

UNIVERSITY 

Ref. No.: UP/ME/17-18/ 	 Date : 01.08.2017 

ENQUIRY: 

Dear sir, 

We intend to purchase following materials/items for our Deptt. Kindly arrange to send your 
QUOTATION giving lowest rates per unit alongwith terms and conditions in two envelop marked 
technical and financial Sealed Cover addressed to Professor Incharge, BHU Press so as to reach this 
office on or before 21.8.2017. 

THE WORD "QUOTATION", OUR REFERENCE NUMBER AND DATE SHOULD 
BOLDLY BE MENTIONED ON THE COVER. 

1. Heavy Duty Laser Printer A4 Size, Double sided printing with Networking Facility 

5. 	While submitting the quotation following should invariably be mentioned: 
j) Name of the manufacturer of the item quoted. 
k) Details of specification. 
1) 	Lowest rate F.O.R. destination. 
m) U.P.T.T./C.S.T./TIN/GST Registration Numbers. 
n) Sales Tax at concessional rate as applicable to the Educational Institutions. 
o) Period of validity - (minimum 6 months). 
p) Firm delivery time from the date of receipt of confirmed order, condition of supply and terms 

of payment. 
q) Tender should be in two sealed envelop containing technical & financial bids separately. 

6. If you are manufacturer of the items or if you have proprietary distribution/sales authorization, 
please mention it in the quotation. 

7. For items of equipment nature the Instruction Manual, Diagram of the circuit drawing must be 
supplied along with supply without which the delivery shall be incomplete. 

8. a) Our bankers are State Bank of India / Bank of Baroda, Banaras Hindu University, 
Varanasi-221005. 

b) Balance payment, if any, will be made against satisfactory receipt/testing of the 
material/equipment. 

N.B.: 

(I) UNDER NO CIRCUMSTANCES UNSEALED QUOTATION WILL BE ENTERTAINED IN THE OFFICE. 
(2) QUOTATIONS RECEIVED AFTER THE DUE DATE SHALL NOT BE CONSIDERED. 

Thanking you, 
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TO BE RETURN-ED WITH 

UNDERTAKING 

WE HEREBY UNDER TAKE THE FOLLOWING: 

1. We will not sell the product (s) to other institutions, bodies and also in the market on 
the rates less 
than those quoted by us to the University. 

2. The goods on which Sales Tax has been charged are not exempted for payment of 
Sales Tax under C.S.T. Act or U.P.S.T. Act or the rules made there under and the 
amount mentioned on account of Sales Tax on goods is not more than what is payable 
under the provisions of the relevant Act or Rules made there under. 

3. The rate of,Ecise Duty mentioned in the quotation is in accordance with the 
provisions of the rules and the same is payable to the Excise Authorities in respect of 
the stores. 

4. The goods / Stores / articles offered shall be of the best quality and workmanship and 
their supply will be strictly in accordance with the technical specifications and 
particulars as detailed in the quotation. 

5. The information furnished by us in the quotation is true and correct to the best of our 
knowledge and belief. 

6. We have read and understood the rules, regulations, terms and conditions and agree to 
abide by them. 

Authorised Signatory 
(Seal) 
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BANARAS HINDU UNIVERSITY 
VARANASI - 221 005 

TO BE RETURNED WITH 

QUOTATION 

Following proforma should be filled in and duly signed by the firm and sent alongwith the quotation. (Please refer to the 

detailed instructions/notes before filling this proforma). 

1. 

2. 

3. 

Validity of the offer 

Approximate Delivery Period 

(a) Whether rates have been quoted F.O.R. site and 
covers packing forwarding and insurance charges. YES /NO 

(b) If not, please mention the same 

4. (a) Whether the prices are inclusive of Sales Tax and other taxes. YES/NO 

(b) If not, kindly specify the amount / rate 

5. If the Sales Tax is charged extra, declaration for 
charging Sales Tax correctly attached. YES/NO 

6. (a) Whether supply will be made directly or through 
any Local / Regional / Authorized Dealer / Stockist :Directly / Stockist / Authorized Dealer 

(b) If through a Stockist / Dealer: - 

(i) Name and full address of the Party 

(ii) Whether the order to be placed with the 

(iii) Who will raise the bill 

(iv) Cheques will be drawn in favour of 

(v) Whether any Delivery, Packing and Forwarding 

Charges will be payable to local Stockist/Dealer 

Principal / Stockist / Dealer 

Principal / Stockist / Dealer 

Principal / Stockist / Dealer 

YES /NO 

(Please specify the amount/percentage etc, if any) 

7. 	Our terms of payment (Please 
are likely to be accepted. 

(a) 	For Local Firms or  

indicate your preference 

if the bills are raised by 

by a (v')  mark). Please note that no other payment terms 

the Local Dealers. 

(i) 100% Payment on bill basis 

OR 
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(ii) 100% payment against Proforma Invoice after 

receipt of materials in good condition, installation 
and satisfactory report. 

(Only under exceptional cases) 

(b) If the bills are raised by outstation Firms 

(i) 100% Payment on bill basis 

OR 
(ii) 100% payment against Proforma Invoice after 

receipt of materials in good condition, installation 
and satisfactory report 

OR 
(iii)D.G.S. & D. Terms of Payment for D.G.S. & D 

Rate Contract items 

OR 
(iv) 75% against Proforma Invoice (at site) or 

documents through Bank and 25% after receipt 

of materials in good condition, installation and 
satisfactory report. 

OR 
(v) 90% payment against Proforma Invoice (at site) 

or documents through bank and 10% after receipt 
of materials in good condition, installation and 

satisfactory report (Only under special 

Circumstances). 

ST/ 
8. Whether any Excise Duty is payable on the items. 	 YES I NO 

p.. 
If yes, indicate the amount / percentage. 	 % 

9. Whether any installation charges are payable extra. 	 YES / NO 

If yes, amount to be specified. 

10. Whether any discount for educational institution 
offered on the printed price list of the manufacturer. 

Please mention the amount / percentage. 

11. Whether the product is on DGS &D/D.I. Rate contract. 
If yes, please enclose a photocopy of the same. 

12. Whether the product bears E.S.I. Mark. 

If yes, please mention the I.S.I. License no. 

YES / NO 

 

YES/NO 

YES / NO 

 

  

13. (a) Whether the firm is Sales Tax payer/45T  y• 	YES / NO 

If yes, please mention the Sales Tax Numbers./ 
r t 

(b) Whether the Local Dealer(s) is / are Sales Tax 

payer(s)/ '7 	 YES / NO 

If yes, please mention the Sales Tax numbers of eacl 

14. Whether printed/ authenticated price list of the Firm's 
Products and Catalogue etc. enclosed. 	 YES / NO 

Signature of the Authorised Official with Seal 
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