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PROCEDURE FOR REFUND OF CAUTION MONEY LIBRARY/MESS/FAN

Caution Money (College, Mess and Fan) bills/claims be accompanied with the original fee receipt
against which Caution Money was deposited by the students. The drawing and forwarding officers ar~
requested to sign and forward only such claims/bills which are accompanied with the orginal tec

receipt.
2. Caution Money bills shall be drawn and forwarded in the following manner:
Drawing Officer Forwarding Officer
(a) = Mess and Fan Caution U.G Admin. Warden Director / Dean / (power may
Money concerned be delegated to Dy Registrar/
Asstt. Registrar of the Instt./
Faculty).
P.G. & Research do H.O.D. Concerned.

(b) Library Caution Money U.G. Director / Dean or the officer who is delegated the
power by the Director/Dean (Not below Asstt. Regis-
trar) shall be bill drawing and forwarding officer.

PG. Research Head of the Deptt. concerned shall be both drawing
and Forwarding Officer.

3. While forwarding the bills signature of the students shall be attested by the Forwarding Officer.

4. Specimen signature of the Admin. Warden and Officer authorised to sign and forward the bill in the

Faculty/Director Office be sent to the Finance Office.

5 Refund of Caution Money will be made through account payee cheque/or RTGS/NEFT only.

Address for Sending Cheques— ; Detail of RTGS/NEFT for Remittance :

Name of student — Mr./Miss./Mrs. .......c.cocvuunnncne. Naine of beneficiary .. iduiiicinmimmieis sl

............................................................................ Bank's Name and Branch ...........cccooooviiinncneceenn.
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Signature of student Signature of student

Document to be attached at the time of submission of Caution Money Form —
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1. No-dues from : Head/Dean, Library (Central/Department), Hostel/City delegacy, Laboratory, Fee counter.

Candidate with hostel facility have to fill up three (03) forms, while day scholar have to fill up single form.
Photocopy of all fee receipt deposited must be annexed with the application form, while the fee receipt containing Mess
Caution Money/Fan Caution Money/College Caution Money (as applicable) should be in original only.
Payment will be made through Bank accounts only (except foreign students). Hence, photocopy of the Bank Pass Book
should also be attached.

Note:  No refund of Caution Money shall be made after the lapse of one year or before one month of leaving the

University on completion of a particular course of study. =K




